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---------------------------------------------------------------------------------------------------------------------------------------

1.
IDENTIFICATION OF JOB 

---------------------------------------------------------------------------------------------------------------------------------------

JOB TITLE
:
Income Generation Specialist (FTC)
POST NUMBER
:
xx
FUNCTION
:
To raise income for Cornwall Wildlife Trust.
RESPONSIBLE TO
:
Head of Resources and Support
RESPONSIBLE FOR
:
No direct line management
IMPORTANT WORKING
:
internal: other Section Managers, all staff, Trustees;
RELATIONSHIPS

external:  accountants/auditors, contractors and suppliers, other Wildlife Trusts

---------------------------------------------------------------------------------------------------------------------------------------

2.
OVERALL PURPOSE OF JOB 

---------------------------------------------------------------------------------------------------------------------------------------

The overall purpose of the job is to generate income for Cornwall Wildlife Trust in line with the Trust’s Wilder Cornwall Strategy (targets for which will be agreed as part of the appointment process). 
---------------------------------------------------------------------------------------------------------------------------------------

3.
MAIN RESPONSIBILITIES 

---------------------------------------------------------------------------------------------------------------------------- ----------

To lead the development and delivery of an income generation plan to accelerate income growth for the Trust in a sustainable manner.

To work with Senior Management Team and other specialist colleagues to project manage existing and to identify new income generation opportunities, including but not limited to; 
· Trading subsidiaries 
· Property and workspace rental 
· New environmental services 
· Intellectual Property and trademarks

· Events

· Corporate relationships  

To lead the development and implementation of an income generation action plan, which clearly sets out key activities, areas of required investment, KPIs and milestones 

To work closely with the senior management team to develop a KPI framework and reporting systems which provides the basis for performance to be managed across income generating activities in line with the achievement of the plans. 

To cultivate and personally manage key high value stakeholder and corporate support relationships and secure funding via these relationships.
To research and identify best practice on income generation from other Wildlife Trusts and charitable organisations.
To represent the Trust externally at a senior level by presenting at and attending meetings that build the reputation and networks of the charity in support of our income generation and influencing approaches. 

To work closely with the Senior Management Team and others to develop new income generation activities, including preparation of Project Gateway documentation, Designated Funding Bids and other funding requests and investment.
To establish structure, processes, competencies and systems to ensure the organisation is fully equipped to accelerate growth, establish a diversified and sustainable income base, which contributes positively to the Trust’s strategy for a Wilder Cornwall
To provide clear, accurate and timely reports for Senior Management Team, Trustees, Commitees and Council. 
To feed into the development and implementation of the strategic plans of the Trust. 

Health and safety

Ensure that all activities, including events and volunteer working, fulfil Cornwall Wildlife Trust’s H&S requirements. Take part in appropriate H&S training.

Other
In order for the organisation to work effectively you may be required to assist with other areas of work and therefore should be prepared to undertake duties appropriate to the post, as delegated by your line manager.
On occasion, meetings/seminars may be held outside office hours, which will require participation.

JOB TITLE

:     Income Generation Specialist 
POST NUMBER

:      xx
This section details the experience, skills, knowledge and personal qualities required for the post.

	Area A

EXPERIENCE

	
	Essential 
	Desirable

	· Proven experience of income generation 
	(
	

	· Proven experience of developing corporate relationships    
	
	(

	· Ability to inspire a culture of income generation
	(
	

	· Ability to prepare reports which fully set out the risks and benefits of income generation opportunities
	(
	

	Area B

KNOWLEDGE

	· Knowledge of charity governance and legislation
	(
	

	· Knowledge of trading subsidiaries
	(
	

	Area C

SKILLS

	· Manage own work programme with limited support
	(
	

	· Ability to liaise with and speak clearly and confidently to senior staff and Trustees 
	(
	

	· Ability to prepare concise, effective reports and letters
	(
	

	· Computer literate
	(
	

	Area D

PERSONAL QUALITIES

	· Ability to work on own initiative with minimal support, and to set own work plans and priorities
	(
	

	· Ability to work flexible hours
	(
	

	· Ability to work as part of a team
	(
	

	· Effective communicator
	(
	

	· Enthusiastic, professional attitude
	(
	

	· Friendly personality
	(
	

	· Commitment to environmental conservation and sustainability issues
	(
	





JOB DESCRIPTION











PERSON SPECIFICATION











July 2019
2

