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-------------------------------------------------------------------------------------------------------------------------------

1. IDENTIFICATION OF JOB 

-------------------------------------------------------------------------------------------------------------------------------

JOB TITLE


:
East Cornwall Reserves Officer

POST NUMBER

:
FUNCTION


:
Reserves

RESPONSIBLE TO

:
East Cornwall Reserves Manager

RESPONSIBLE FOR

:
Trainees, volunteers, contractors as required
LOCATION


:
The Tamar Valley Centre, Drakewalls and Bush Farm, Pillaton






-------------------------------------------------------------------------------------------------------------------------------

2. OVERALL PURPOSE OF JOB 

-------------------------------------------------------------------------------------------------------------------------------


To assist in the implementation of all aspects of management on the Trust’s nature reserves in East and North Cornwall.

-------------------------------------------------------------------------------------------------------------------------------

3. MAIN RESPONSIBILITIES 

-------------------------------------------------------------------------------------------------------------------------------

Support the East Cornwall Reserves Manager in the on-site management of the nature reserves; to carry out all aspects of estate management including biological monitoring work.

Undertake wardening duties at Churchtown Farm and support the Churchtown Farm voluntary wardens to deliver wardening at the site during peak visitor times.

Support the East Cornwall Reserves Manager in managing practical contracts including; preparing specification and tender documents, selecting contractors and supervising them on site.

Assist with the management (welfare and movement) of Trust livestock and monitor licensed grazing programmes on specific reserves where instructed.

Formulate and work to agreed programmes, guided by the East Cornwall Reserves Manager and the reserves management plans.
Undertake, monitor and review Site Safety Audits.

Maintain work records.
Recruit, organise, supervise and support trainees, volunteers and voluntary wardens.  Take responsibility for the Health and Safety of all volunteers and ensure safe working practices are adhered to at all times.
Organise and supervise a programme of ‘in house’ and external training for the East Cornwall volunteer trainee.

Represent CWT at Friends of Churchtown Farm committee meetings and work with the Reserves Manager and the group to develop a range of activities at the site.

Attend relevant meetings for nature reserves in the East Cornwall areas and liaise with the Trust’s Local Groups and their representatives where necessary.  Attend Reserves Committee meetings and staff meetings.

Prepare articles for the Trust’s magazine where necessary.  Assist the Reserves Manager in publicising the nature reserves when appropriate, including the preparation of promotional materials.  

Maintain the workshop at Bush Farm, Pillaton.

Ensure that all tools and equipment are maintained regularly as necessary (or according to manufacturers’ instructions) and that they are stored appropriately.  Maintain the tools inventory.

Maintain vehicles in a clean condition and ensure that health and safety procedures and checks are carried out regularly.
Act according to the Trust’s health and safety policy and ensure that volunteers and contractors act according to the policy.  

Deputise for the East Cornwall Reserves Manager when required.

In order for the organisation to work effectively you may be required to assist with other areas of work and therefore you should be prepared to undertake other duties appropriate to the post, as delegated by your line manager. 

All staff are required to abide by organisational policies and procedures.


JOB TITLE


:
East Cornwall Reserves Officer

POST NUMBER

:


FUNCTION


:
Reserves

This section details the experience, skills, knowledge and personal qualities required for the post

	Area A

EXPERIENCE
	ESSENTIAL
	DESIRABLE

	· 2 years relevant work experience
	(
	

	· Substantial habitat management experience
	(
	

	· Experience of supervising volunteers
	(
	

	· Experience of supervising contractors
	
	(

	· Experience of undertaking Tree Safety Surveys
	(
	

	Area B

KNOWLEDGE
	
	

	· Relevant degree or equivalent qualification
	(
	

	· Tree Safety Survey qualification
	
	(

	· Up-to-date habitat management knowledge
	(
	

	· Ecological processes
	(
	

	· Health & Safety
	(
	

	Area C

SKILLS
	
	

	· Wildlife identification
	(
	

	· Chainsaw
	(
	

	· Brushcutter and clearing saw
	(
	

	· Countryside furniture and fencing
	(
	

	· Use of herbicides 
	(
	

	· Livestock management
	
	(

	· Tractor driving
	
	(

	· Trailer driving
	
	(

	· First aid
	(
	

	· Report writing
	(
	

	Area D

PERSONAL QUALITIES
	
	

	· Enthusiasm, self-motivation and initiative
	(
	

	· Good verbal communicator and negotiator 
	(
	

	· Commitment to wildlife conservation
	(
	

	· Willingness to work in all weathers
	(
	

	· Willingness to undertake further training
	(
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